
 
 
 

  REGULAR MEETING OF THE DOWAGIAC CITY COUNCIL 
 

   Municipal Building, 241 S. Front Street, Dowagiac, Michigan 
 
 

Monday, February 24, 2014, 7:00 p.m. 

 
  

 
A G E N D A 

 
 
CALL TO ORDER                             -Mayor Donald D. Lyons 
 
PLEDGE OF ALLEGIANCE TO THE FLAG    -Mayor Donald D. Lyons 
 
ROLL CALL        -Mayor Donald D. Lyons 
        -Mayor Pro-Tem Leon Laylin  
        -Councilmember Charles Burling 
        -Councilmember James Dodd 
        -Councilmember Randall Gross, Sr. 
        -Councilmember Lori Hunt 
        -Councilmember Bob Schuur 
 
APPROVAL OF MINUTES OF PREVIOUS MEETING –  February 10, 2014 
 
QUESTIONS FROM CITY COUNCIL – 
 
COMMENTS FROM THE AUDIENCE (NON-AGENDA) – 
 
COMMENTS FROM THE AUDIENCE (AGENDA) – 
 
CITY MANAGER REPORT – 
 
1. Settlement Agreement  
 
2. Purchase of Ford Pickup Truck  
 
3. Purchase of John Deere Loader 
 
RESOLUTIONS – 

 
1. Resolution to amend and extend the Professional Consulting Services/Confidentiality and Non-Compete 

Agreement with LaGrow Consulting for economic development services. 
 
2. Resolution to authorize the City Manager to execute a “Final Form Agreement for Sale of Real Estate” for sale 

of City-owned property located at 317 Pokagon Street to Mr. and Mrs. Trevor Nilson. 
 

3. Resolution to revise Building Department permit fees. 
 

4. Resolution to authorize budget amendments for fiscal year 2013-14. 
 
 

 



 
 
 

5. Resolution to establish poverty exemption guidelines for 2014.  
 

6. Resolution to authorize and direct the City Treasurer to pay the following bills and payroll due: (Roll Call)  
 
 BILLS PAYROLL (11) TOTAL 
 $580,104.27 $178,611.72 $758,715.99 
 
 
CITY MANAGER REPORT ON QUESTIONS FROM COUNCIL FROM PREVIOUS MEETINGS –  
 
COMMENTS FROM CITY OFFICIALS – 
 
ADJOURNMENT –  
 
 
Kevin P. Anderson 
City Manager 
 
Attachments 
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Monday February 10, 2014 
 
A regular meeting of the Dowagiac City Council was called to order by Mayor Donald D. Lyons 
at 7:00 p.m. when a quorum was established. 
 
Mayor Lyons led the Pledge of Allegiance to the flag. 
 
PRESENT:  Mayor Donald D. Lyons; Mayor Pro-Tem Leon D. Laylin; Councilmembers Charles 
K. Burling, James B. Dodd, Randall G. Gross, Sr. and Lori A. Hunt 
 
ABSENT: Councilmember Bob B. Schuur  
 
STAFF:  City Manager Kevin P. Anderson and Assistant City Manager Rozanne H. Scherr. 
 
Councilmember Laylin moved and Councilmember Dodd seconded that the minutes of the 
January 27, 2014 meeting be approved. 
 
Approved unanimously. 
 
There was a moment of silence for former Councilmember Wayne Comstock, who passed away 
February 8, 2014. 
 
RESOLUTIONS 
 
1. Resolution to approve a Project Authorization Agreement with MDOT relating to the FY 

2014 operating grant for the Dial-A-Ride program. 
 
Councilmember Laylin offered and moved the adoption of the following resolution; seconded by 
Councilmember Burling. 
 
WHEREAS,  pursuant to a grant agreement between the Michigan Department of 

Transportation and the City of Dowagiac it is necessary for the City of Dowagiac 
to enter into a project authorization agreement for its local transportation program 
for the fiscal year 2014 in order to receive State and Federal financial assistance 
under provision of Act 51; and 

 
NOW, THEREFORE, BE IT RESOLVED that the City of Dowagiac, by the affirmative vote 

of its City Council, does hereby authorize Transportation Coordinator Rozanne 
Scherr to execute the Project Authorization, FY 2014 Section 5311 Operating, 
attached hereto and by reference made a part hereof as required to receive 
financial assistance from the Michigan Department of Transportation, in 
accordance with Act 51; and 

 
BE IT FURTHER RESOLVED that, for all public transportation matters, the Transportation 

Coordinator shall provide such information as deemed necessary by the State 
Transportation Commission or Department for its administration of Act 51 for 
fiscal year 2014. 
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ADOPTED unanimously. 
 
 
2. Resolution to adopt the Title VI Plan in compliance with MDOT and Federal Transit 

Administration guidelines for Dial-A-Ride. 
 
Councilmember Burling offered and moved the adoption of the following resolution; seconded 
by Councilmember Gross. 
 
WHEREAS, through the Michigan Department of Transportation, the City of Dowagiac 

receives financial assistance from the Federal Transit Administration for the 
operation of its Dial-A-Ride Transportation System; and 

 
WHEREAS, under Federal Transit Administration guidelines all Federal financial recipients 

are required to comply with Title VI of the Civil Rights Act of 1964; and 
 
WHEREAS, Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of 

race, color, or national origin in programs and activities receiving Federal 
financial assistance; and 

 
WHEREAS, the City of Dowagiac has written a Title VI Plan that complies with provisions of 

the Federal Transit Administration regulations; and 
 
WHEREAS, the Michigan Department of Transportation has reviewed the Title VI Plan, 

determined it includes the required elements and needs to be adopted by the City 
Council.  

 
NOW, THEREFORE, BE IT RESOLVED that the City of Dowagiac, by the affirmative vote 

of its City Council, does hereby accept the recommendation of the Michigan 
Department of Transportation to approve and adopt the Title VI Plan as attached 
hereto. 

 
ADOPTED unanimously. 
 
3. Resolution to authorize and direct the City Treasurer to pay the following bills and payroll 

due: 
 

Councilmember Dodd offered and moved the adoption of the following resolution; seconded by 
Councilmember Burling. 
 
WHEREAS,  the following information has been reviewed by the City Manager and City 

Treasurer and is being presented to City Council with a recommendation to 
approve invoices and payroll #10 for the period ending 2/6/14: 

 



DOWAGIAC CITY COUNCIL MEETING 
 
Monday February 10, 2014 
Page Three 
 

Invoices:   156,318.27 
Payroll: 120,187.80  

Total: $276,506.07 
 
BE IT RESOLVED that the City Manager and City Treasurer are hereby authorized and 

directed to pay the following bills and payroll due: 
  

   Invoices                   Payroll                   Total    
$156,318.27 $120,187.80 $276,506.07 

 
 
ADOPTED on a roll call vote. 
 
Ayes: Five (5) Burling, Dodd, Gross, Hunt and Laylin 
 
Nays:  None (0)   
 
Absent:  One (1) Schuur 
 
Abstain:   None (0) 
 
RESOLUTIONS, Continued (CLOSED SESSION) 
 
4. Resolution to adjourn to a closed session to discuss strategies to deal with pending litigation. 

 
Councilmember Laylin offered and moved the adoption of the following resolution; seconded by 
Councilmember Gross. 
 
WHEREAS,  the Michigan Open Meetings Law, Public Act 267 of the Public Acts of 1976 as 

amended, provides that public bodies may meet in closed session for the purpose 
to discuss strategies for dealing with litigation; and 

 
WHEREAS,  the Mayor and City Council desire to meet with the City Manager and the City 

Attorney to discuss litigation. 
 
NOW, THEREFORE, BE IT RESOLVED the City Council will hereby adjourn to closed 

session to discuss litigation. 
 
 
ADOPTED on a roll call vote. 
 
 
Ayes: Five (5) Burling, Dodd, Gross, Hunt and Laylin   
 
Nays:  None (0)   
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Absent:  One (1) Schuur 
 
Abstain:  None (0) 
 
TIME:  7:15 P.M. 
 
LATER: 7:32 p.m. 

 
 

Upon motion by Councilmember Laylin and seconded by Councilmember Gross, the Dowagiac 
City Council adjourned at 7:32 p.m. 
 
 
 
 
________________________________       _________________________________ 
Donald D. Lyons, Mayor                       Kevin P. Anderson, City Manager  
 



Frm City Mgr #1 
February 24, 2014 

 
From the City Manager: 
 
SETTLEMENT AGREEMENT 
 
We have received notification from Allan Vander Laan of Cummings, McClorey, Davis & Acho, 
PLC, on behalf of our insurance carrier, the Michigan Municipal Risk Management Authority 
(MMRMA) that a settlement agreement has been reached in the personal injury case of Edmond 
Jaco, Jr. v City of Dowagiac, et al.  The Stipulation and Order of Dismissal are expected to be 
filed in court at the end of this month or upon receipt of the signed Release and Settlement 
Agreement from Mr. Jaco’s attorneys.  Settlement is in the amount of $75,000 which will be paid 
through our retention fund with MMRMA. 
 
Under the terms of our policy with MMRMA, they have the right and duty to defend and settle 
any lawsuit seeking damages against the City.  In this instance, MMRMA does not recommend 
continued litigation, which would result in additional attorney and court expenses.  
 
RECOMMENDATION 
 
I recommend that City Council acknowledge and concur with the Michigan Municipal Risk 
Management Authority recommendation to settle the matter between Jaco v City of Dowagiac, et 
al, in the amount of $75,000. 
 
 
Councilmember ________________  moved and Councilmember ________________ seconded 
that the recommendation of the City Manager be ADOPTED/REJECTED. 



Frm City Mgr #2 
February 24, 2013 

 
From the City Manager: 
 
PURCHASE OF PICKUP TRUCK 
 
The City’s snow plow truck, unit number 9, has experienced problems with the transmission and 
is no longer operational. It is 13 years old and has over 133,000 miles on it. Staff looked 
seriously at replacing this vehicle during the previous budget year, but the decision was made to 
continue to operate the vehicle until the next large repair to the vehicle was necessary. Because 
the cost for repairing the transmission is quite costly, it is in the best interest of the City to 
replace the vehicle rather than repair it. The vehicle is fully depreciated and money for 
replacement has been set aside in the Motor Pool Fund. 
 
Attached is information from DPS Director Jim Bradford, which includes three quotes for a new 
plow truck. His recommendation is to replace the above-noted unit with a new Ford F-250 4x4 
with Western snowplow from C Wimberley Automotive Group in the amount of $28,489. 
 
RECOMMENDATION 
 
I recommend that City Council authorize the purchase of a new Ford F-250 4x4 with Western 
snowplow from C Wimberley Automotive Group for a cost of $28,489. 
 
 
Councilmember ________________  moved and Councilmember ________________ seconded 
that the recommendation of the City Manager be ADOPTED/REJECTED. 





crunyon
Oval







Frm City Mgr #3 
February 24, 2013 

 
From the City Manager: 
 
PURCHASE OF FRONT END LOADER 
 
In 2012-13 the City’s front end loader, unit number 150, has been pulled from service seven 
times for repairs ranging in cost from $1,800 to $3,875. Five of these repairs took place in 2013.  
Currently, it is out of service with a broken right rear axle and drive train, which will cost over 
$25,000 to repair and lease a replacement. The loader is 13 years old and has over 10,000 hours 
on it. 
 
Because of the hours on the equipment, the number of recurring breakdowns and the costs 
necessary to put this equipment back in service, it is in the best interest of the City to replace the 
vehicle rather than repair it. The vehicle is fully depreciated and money for replacement has been 
set aside in the Motor Pool Fund.  
 
Attached is information from DPS Director Jim Bradford, including a quote for repair and quotes 
for a new front end loader. It is the recommendation that the City replace the above-noted unit 
with a new John Deere 344K Loader from West Side Tractor Sales in South Bend in the amount 
of $112,900, less trade in value of $8,000 and a 50% rebate of rental costs in the amount of 
$4,185, for a total purchase cost of $100,715. This unit is the same size as the old loader. 
 
RECOMMENDATION 
 
I recommend that City Council authorize the purchase of a new John Deere 344K Loader for the 
total cost of $100,715. 
 
 
Councilmember ________________  moved and Councilmember ________________ seconded 
that the recommendation of the City Manager be ADOPTED/REJECTED. 























CITY OF DOWAGIAC  
 
 

MEMO TO: Mayor Lyons and City Council Members 
 
FROM:  Kevin P. Anderson, City Manager 
 
DATE:  February 21, 2014 
 
SUBJECT: Professional Consulting Services Non-Compete Agreement Amendment 
 and Extension 
 
 
Attached is a proposed Professional Consulting Services/Confidentiality and Non-Compete Agreement 
for economic development services to be provided by Cindy LaGrow of LaGrow Consulting. This is a 
renewal of the current agreement that is scheduled to expire this month. 
 
The amount of the base contract remains the same, $24,720 annually plus several incentives for 
successful grant writing, tax abatement processing for new equipment, Brownfield plan approvals and 
filing of environmental review materials. The contract also retains a provision to reimburse up to $300 of 
costs to attain or renew professional licenses and certifications. 
 
Additional contract terms include: 
 

• Term: 1 year expiring in March 2015. 
• Contractor must hold proprietary business information in confidence. 
• Covenant to not compete for a period of 2 years after the expiration  

of agreement with the City of Dowagiac. 
 
The continual, professional recruitment of private development is a cornerstone to the economic vitality 
of a community. Competition is extremely strong for the limited number of businesses currently investing 
capital in Michigan and it is imperative for the City to take active leadership in this area. This contract 
focuses on industrial development and represents one of several ways in which the City seeks economic 
development.  LaGrow Consulting has consistently demonstrated professional, committed industrial 
economic development activities for the City, which have resulted in successful development projects that 
have provided jobs and tax base. 
 
RECOMMENDATION  
 
I recommend that City Council accept the proposed Professional Consulting Services/ Confidentiality and 
Non-Compete Agreement for economic development services with Cindy LaGrow of LaGrow 
Consulting. 
 
 
Support Documents: 

Cover Memo-City Mgr. 
Resolution  
Contract 



Resolution #1 
             February 24, 2014 

 
 
Councilmember ________________ offered and moved the adoption of the following resolution; 
seconded by Councilmember ________________. 
 
WHEREAS, the City of Dowagiac currently contracts with LaGrow Consulting for the services 

of Cindy LaGrow to provide certain economic development services for the City 
of Dowagiac; and, 

 
WHEREAS,  both the City and LaGrow Consulting mutually agree that it would be beneficial 

for Ms. LaGrow to continue those current responsibilities; and, 
 

WHEREAS,   the City and Ms. LaGrow would like to extend and amend the current agreement 
(Exhibit A) for economic development services. 

 
NOW THEREFORE, BE IT RESOLVED that the City Council hereby authorizes execution 

of an agreement between the City of Dowagiac and LaGrow Consulting for 
economic development consulting. 

 
 
ADOPTED/REJECTED 



EXHIBIT A 

PROFESSIONAL CONSULTING SERVICES/ 
CONFIDENTIALITY AND NON-COMPETE AGREEMENT 

 
 
THIS AGREEMENT is made and entered into this ____ day of __________, 2014 by and between 
the City of Dowagiac of 241 South Front Street, Dowagiac, Michigan 49047, hereinafter referred 
to as “MUNICIPALITY”, and Cynthia “Cindy” LaGrow of LaGrow Consulting, P.O. Box 152, 
Coloma, Michigan 49038, hereinafter referred to as “CONSULTANT”. 
 
NOW THEREFORE, in consideration of the mutual promises contained herein, and other good 
and valuable consideration, the parties hereto agree as follows: 
 
THIS AGREEMENT is made and entered into on the above date between the Municipality and 
Consultant. 
 
WHEREAS, Consultant has been requested by the Municipality to provide consulting services in 

the area of economic development; and 
 
WHEREAS, Municipality will need to provide confidential information to Consultant, which 

information Consultant will need in order to properly provide the consulting 
services; and 

 
WHEREAS, Municipality and Consultant acknowledge the need to maintain the confidential 

information provided as confidential and to not have such information used by 
Consultant to assist competing interests. 

 
NOW, THEREFORE, for good and valuable consideration, including the retaining of Consultant 

to provide consulting services as an independent contractor, the parties agree as 
follows: 

 
1. Confidential Information. All information provided from Municipality to 

Consultant regarding companies, persons or entities that are interest in 
potential economic development projects within the boundaries of the 
Municipality, and to be held confidential unless otherwise directed, hereafter 
disclosed, provided or revealed to Consultant by Municipality (all herein 
called “Information”) shall be: 

 
a. Received and maintained in strict confidence by Consultant and shall not 

be disclosed, directly or indirectly, by Consultant to any related or 
unrelated party whatsoever; and 

b. Used by Consultant only for the purposes of having discussions with 
Municipality and the potential economic development lead in order to 
encourage and develop investment within Municipality and for no other 
purpose. 

  
2. Information that is Not Confidential. The foregoing obligations of 

confidentiality, limited use and nondisclosure shall not apply: 



EXHIBIT A 

a. To any information which was known to Consultant prior to date of this 
agreement and/or which was not first acquired, directly, or indirectly, 
from Municipality; 

b. To any Information which is or becomes available in printed 
publications of general public circulation other than by acts or omissions 
of Consultant; 

c. To any information which Consultant hereafter lawfully obtains without 
restriction, through its own development efforts, from a third party other 
than a third party who Consultant knows, or should know, obtained such 
Information, directly or indirectly, from Municipality; 

d. To any Information which is in the public domain or Information which 
is in the public domain and/or common knowledge to people in the field 
of economic development. 

 
3. Obligation to Protect Information. As part of Consultant’s compliance with 

the obligations of confidentiality, limited use and nondisclosure: Consultant 
shall exercise all efforts to prevent third parties from gaining access to 
Information, including, but not limited to, preventing third parties from 
viewing Information in any form and maintaining all documents or other 
media (including computer programs or software) which contain Information, 
and all copies thereof, in a secure location inaccessible to third parties and 
others not authorized to receive Information. 

 
4. Period of Confidentiality. Consultant’s obligations hereunder with respect to a 

particular item of Information shall continue in effect for a period of one (1) 
year from the date of receipt of said item of Information and shall survive any 
termination of this agreement unless said item ceases to be confidential 
information as provided in Paragraph 2 above. 

 
5. Covenant to Not Compete. Consultant agrees that for a period of two (2) years 

from the disclosure by Municipality of any confidential information leading to 
the identification of a prospect for economic development, not to use said 
confidential information to assist a private entity or governmental entity with 
a competing economic development project without the express written 
consent of Municipality. Consultant shall not render such economic 
development services in competition with Municipality using such 
information whether acting individually, or as an officer, employee, 
consultant, or otherwise for such a competing private or competing 
governmental entity.  Provided, however, that the provisions hereof shall not 
prevent consultant from rendering services to Municipality. 

 
6. General Provisions. This Agreement shall inure to benefit of and be binding 

upon the parties hereto, their successors and assigns, provided however that 
this Agreement or any rights or obligations hereunder may not be assigned by 
any party without the prior written consent of the other party and then only in 
the manner and to the extent specified in such consent. This agreement shall 
continue in full force and effect until terminated in writing by either party. 
Notwithstanding any such termination, the obligations of confidentiality and 



EXHIBIT A 

to not use confidential information to assist a private entity or governmental 
entity with a competing economic development project for the full period of 
confidential applicable to the information provided. The provisions of this 
Agreement may be enforced in equity because damages for breach of the 
agreement are not subject to calculation. The failure of any party hereto to 
enforce at any time any of the provisions of this Agreement or to exercise any 
right which is herein provided shall in no way be construed to be a waiver of 
the right to enforce such provision. This Agreement may not be released, 
discharged, abandoned, changed or modified in any manner except by an 
instrument in writing signed by a duly authorized officer or representative of 
each of the parties hereto. This Agreement shall be construed and interpreted 
according to the laws of the State of Michigan. 

 
BE IT FURTHER RESOLVED that LaGrow Consulting shall perform economic development 

consulting services for the City of Dowagiac until March 1, 2014 at a rate of $2,060 
per month not including business related expenses.    

 
BE IT FURTHER RESOLVED that Cynthia “Cindy” LaGrow of LaGrow Consulting shall be 

eligible for reimbursement for costs to attain or renew professional certifications 
and licenses to a maximum of $300 annually. 

 
BE IT FURTHER RESOLVED an incentive bonus shall be utilized for specific performance 

based activities payable at the end of the contract as detailed below: 
 

1. $100.00 for each environmental review including SHPO notice; 
2. $150.00 for each grant written for the benefit of the City or a City taxpayer; 
3. $25.00 for each tax abatement processed through the City that is approved by 

the State Tax Commission.  
4. $50.00 for each Brownfield project. 

 
BE IT FURTHER RESOLVED that LaGrow Consulting will notify the City of Dowagiac when 

engaging in contract work with other municipalities.  
 
 
 
Municipality: 
City of Dowagiac  
 
______________________  
Donald D. Lyons 
Mayor 
 
 
Consultant: 
 
______________________ 
Cynthia “Cindy” LaGrow 
LaGrow Consulting 



CITY OF DOWAGIAC  
 
 

MEMO TO: Mayor Lyons and City Council Members 
 
FROM:  Kevin P. Anderson, City Manager 
 
DATE:  February 21, 2014 
 
SUBJECT: Sale of Property-317 Pokagon Street 
 
 
A final form resolution is on Monday’s agenda authorizing the sale of vacant property at 317 
Pokagon Street to Mr. and Mrs. Trevor Nilson of 319 Pokagon Street. This issue has remained 
“on the table” for the required 21-day period since Council adoption of a resolution of intent on 
January 27, 2014. 
 
RECOMMENDATION 
 
Adopt the final form resolution authorizing the sale of the vacant property at 317 Pokagon Street. 
 
 
Support Documents: 

Cover Memo-City Mgr. 
Resolution 
Exhibit A 
 
  
 



Resolution #2 
             February 24, 2014 

 
 
City Property Sale; 317 Pokagon Street; Mr. and Mrs. Trevor Nilson; $300.00 
 
Council member ____________________ offered and moved the adoption of the following 
resolution, seconded by Council Member _________________________. 
 
WHEREAS, at the January 27, 2014 City Council meeting by way of an adopted resolution 

introducing same, the Dowagiac City Council approved of a final-form resolution 
authorizing the conveyance of City-owned, real property in accordance with the 
provisions of Section 14.9 of the City Charter, and the specifications outlined in 
the City Council Policy enacted on June 21, 1993, and; 

 
WHEREAS, having now remained on file for public inspection with the Office of the City 

Clerk for in-excess-of the minimum twenty-one (21) day period required by the 
City Charter, the City of Dowagiac wishes to formally convey and sell the parcel 
of surplus real property legally described in Exhibit “A”, commonly known as 
317 Pokagon Street in the City of Dowagiac, according to the recorded plat 
thereof, and more commonly referred to as Parcel Code No. 14-160-100-264-00, 
to Mr. and Mrs. Trevor Nilson, for the total sale price of three hundred dollars 
($300.00). 

 
NOW, THEREFORE, BE IT RESOLVED that the Dowagiac City Council, by the affirmative 

roll call vote of five or more of its City Council Members, does hereby adopt and 
approve the sale and conveyance of City-owned real property legally described in 
Exhibit “A”, commonly known as 317 Pokagon Street in the City of Dowagiac, 
according to the recorded plat thereof, and more commonly referred to as Parcel 
Code No. 14-160-100-264-00, to Mr. and Mrs. Trevor Nilson, for the total sale 
price of three hundred dollars ($300.00).  

 
BE IT FURTHER RESOLVED that the said conveyance shall be accomplished by means of 

the transfer of a Quit-claim Deed, as prepared by the City Attorney, signed by the 
Mayor and Clerk respectively of the City of Dowagiac, and executed within thirty 
(30) days following adoption of this resolution. 

 
 
ADOPTED/REJECTED 



January 27, 2014 

 

EXHIBIT A 

 

 

317 Pokagon Street 

 

Parcel Description: 

Tax I.D. #14-160-100-264-00 

COM 9 1/2 RDS E OF NW COR E 1/2 NE 1/4 SW 1/4, TH S 8 RDS, E 4 RDS, N 8 RDS, W 4 
RDS TO BEG. UNPLATTED POKAGON SEC 1 CITY OF DOWAGIAC. 



CITY OF DOWAGIAC  
 
 

MEMO TO: Mayor Lyons and City Council Members 
 
FROM:  Kevin P. Anderson, City Manager 
 
DATE:  February 21, 2013 
 
SUBJECT: Building Department Permit Fee Revisions 
 
 
A resolution is on Monday’s agenda to revise the fee schedule for Building Department 
activities. A major restructuring of fees took place in 2000 and at that time it was determined that 
it would be appropriate to annually review and adjust fees in a manner similar to the reviews 
undertaken by other City departments for fees.  
 
Proposed fee increases for this year are consistent with the Consumer Price Index (CPI) for the 
past 12 months, which is 1.5% with rounding to the nearest $.25 increment. If approved, the new 
fees will be effective on April 1, 2014. 
 
RECOMMENDATION 
 
Approve the resolution to revise the fees schedules for the Building Department to be effective 
April 1, 2014. 
 
 
Support Documents: 

Cover Memo-City Mgr. 
Resolution  
Cover Memo-Dept. Head 
Proposed Fee Schedules 



Resolution #3 
             February 24, 2014 

 
 
Councilmember ________________ offered and moved the adoption of the following resolution; 
seconded by Councilmember ________________. 
 
WHEREAS, the Dowagiac City Code provides that under Chapter 18, Article II, Section 18-29; 

Dowagiac Zoning Ordinance; Chapter 15, Section 15.5(B); Section 15.9(B), 
Chapter 21, Section 21.7; Chapter 22, Section 22.2(C), the City Council may set 
fees for the various permits required by the State Construction Code (including 
building, electrical, plumbing and mechanical), zoning fees (including ordinance 
amendments, conditional use permits and variances), and swimming pool permits, 
and; 

 
WHEREAS, the City Administration has prepared the attached proposed fee schedule for 

review and approval by the City Council. 
 
NOW, THEREFORE, BE IT RESOLVED that the Dowagiac City Council hereby adopts the 

attached fee schedules to be effective April 1, 2014. 
 
 
ADOPTED/REJECTED 



C I T Y   O F   D O W A G I A C 
 INTER-DEPARTMENTAL COMMUNICATION 

  
TO:   Kevin Anderson, City Manager   FROM: James Bradford 

       Director of Public Services 
 
RE: Permit Fee Revisions for 2014  DATE: February 12, 2014 
  
 
For consideration at the City Council Meeting of February 24, 2014, I have 
attached the proposed rate increases for the permits, plan reviews and other fees 
utilized by the Building Department. These revisions would take effect April 1, 
2014. 
 
In keeping with past practice, all fees (EXCEPT: electrical, plumbing and 
mechanical) were increased by the Consumer Price Index (C.P.I.) over the last 
12 months, of 1.5%, and then rounded to the nearest .25 cents.   
 
I propose this year utilizing the state of Michigan’s fee schedules for the 
electrical, plumbing and mechanical permits.  The majority of the per-item fees 
of the state, on these permits, are actually less than we currently charge in our 
city. 
 
I have also checked with several communities regarding the state fee schedules. 
Benton Harbor, Buchanan, Niles, South Haven and St. Joseph all use the state’s 
fee schedules for mechanical, electrical and plumbing permits.  This also allows 
contractors in these areas to effectively estimate projects based on the same fee 
schedules. 
 
I have also provided a resolution pertaining to this for your review as well. 
 
Your review and consideration is appreciated.  If you have any questions 
concerning these increases, please contact my office. 
 
 



FEE SCHEDULE FOR BUILDING PERMITS 
(FEES ARE EFFECTIVE APRIL 1, 2014 THROUGH MARCH 31, 2015) 

PROPOSED 
TOTAL VALUATION CURRENT PERMIT FEE 1.0150 with CPllncrease of 1.5% 

0- 1,000 

1 ,001 - 1 ,500 

1 ,501 - 2,000 

2,001 - 3,000 

3,001 - 4,000 

4,001 - 5,000 
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$82.50 
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$533.00 

$578.50 
$634.50 
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$686.50 + $4.50 /1,000 

$2,486.50 + $4.25 /1 ,000 
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$97.9475 ----"":"'$9~8~.0~0---

$112.6650 $112.75 
$126.3675 ----$~1~2~6.~25~--

$141.5925 $141.50 
$153.7725 ---~$~1~53~.~75~--

$168.9975 $169.00 
$198.4325 --~$~1"":"'98~.~50~--

$230.4050 $230.50 
$266.9450 ---~$~2~67=-.~oo~--

$304.5ooo $304.50 
$335.9650 ---~$~3"":"'3~6.~00~--

$439.4950 $439.50 
$490.2450 --~$~4"":"'90'!"'.'='":25~--

$540.9950 $541.00 
------~~~-----$587.1775 $587.25 
------~~~-----$644.0175 $644.00 
------~---------$696.7975 $696.75 

$696.7500 $696.75 + $4.50/1,000 
2496.75 + $4.25 /1 ,000 

$4,621.75 + $4.00 /1 ,000 

Any person who commences any alteration, addition or new structure for which a permit is 
required by these regulations without first obtaining a permit, therefore, shall, if legally 
authorized and subsequently allowed to obtain a permit, pay a special inspection fee of 
$45.00, in addition to the actual permit fee. 

Rounded 

$4.5675 $4.50 
$4.3138 $4.25 
$4.0600 $4.00 
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OTHER PERMITS, INSPECTIONS, AND OTHER FEES 
(Fees are effective Apri/1, 2014 through March 31, 2015) 

In regard to any of the following itemized requests, should the City Council, the City Planning Commission or the Zoning Board of 
Appeals deem it appropriate to require the use of a court reporter, attorney, engineer, planning consultant, or any other professional 

service, the applicant shall be required to pay for the actual expense, plus 5% administrative costs, in addition to said filing fee. 

1 

2 

3 

4 

5 

6 

7 

8 

9a 

9b 

9c 

9d 

9e 

1.015 PROPOSED 
CURRENT FEES CP1 FEES 

Certificate to Occupy (Building Permit) . ''. $20.50 $20.8075 $20.75 

Demolition (Bldg Permit): 
Garage, shed, etc ..... $21.50 $21.8225 $21.75 

One and two family residence .... $38.00 $38.5700 $38.50 

Multi-family, commercial and industrial .... $49.00 $49.7350 $49.75 

Fence: 
Residential (Zoning Permit) .... $16.50 $16.7475 $16.75 

Commercial/Industrial (Building Permit) .... Per Fee Schedule 

Sheds: 
Under 200 square feet (Zoning Permit) .... $16.50 $16.7475 $16.75 

Over 200 square feet (Building Permit) .... Per Fee Schedule 

Signs (Zoning Permit): .... $16.50 $16.7475 $16.75 

Swimming Pools: (Building Permit) 
Above ground & hot tubs .... $27.00 $27.4050 $27.50 

Below ground .... $43.50 $44.1525 $44.25 

Inspections Outside of Normal Business Hours: a minimum charge of 
two (2) hours at $133.00 minimum plus $66.50 per each additional hour 
increment. .... $65.50 $66.4825 $66.50 
Inspection for Which No Fee is Specifically Indicated: minimum 
charge of % hour at $66.50 pius $133.00 per each additional hour 
increment. .... $65.50 $66.4825 $66.50 
Reinspection Fees. A fee of $45.00 per hour shall be charged. A 
reinspection fee may be assessed for each inspection or reinspection 
when such portion of work for which inspection is called is not complete 
or when required corrections are not made. . ... $44.00 $44.6600 $44.75 
This subsection is not to be interpreted as requiring reinspection fees the 
first time a job is rejected for failure to comply with the requirements of 
this code, but to regulate the situation when inspections are requested 
before the job is ready for such inspections. 
Reinspection fees may be assessed when the permit card is not properly 
posted on the work site, the approved plans are not readily available to 
the inspector, for failure to provide access on the date for which an 
inspection is requested, or for deviating from plans requiring the approval 
of the Building Official. 
To obtain a reinspection, the applicant shall file a request in writing and 
pay the reinspection fee required. 
In instances where reinspection fees have been assessed, no additional 
inspection of the work will be performed until the required fees have been 
paid. 
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OTHER PERMITS, INSPECTIONS, AND OTHER FEES 
(Fees are effective Aprl/1, 2014 through March 31, 2015) 

In regard to any of the following itemized requests, should the City Council, the City Planning Commission or the Zoning Board of 
Appeals deem it appropriate to require the use of a court reporter, attorney, engineer, planning consultant, or any other professional 

service, the applicant shall be required to pay for the actual expense, plus 5% administrative costs, in addition to said filing fee. 

1.015 PROPOSED 
CURRENT FEES CP1 FEES 

10 In-Home Occupation (Zoning Permit): 
$16.50 $16.7475 $16.75 .... 

11 Lot Split Request: Fee Is submitted with request. 
$76.50 $77.6475 $77.75 I I I I 

12 Occupancy Permits (includes 2 Inspections): 
$29.00 $29.4350 $29.50 I I I I 

13 Special Land Use Permit: Filing fee is submitted with application. 
$300.00 $304.5000 $304.50 .... 

14 Rezoning Request: Application fee is filed with request. 
$354.50 $359.8175 $359.75 I I I I 

15 Zoning Variance or appeal: Application fee is filed with request. 
$163.50 $165.9525 $166.00 I I I I 

16a Plan Reviews (min. charge for all reviews exceeding 'X hour). 
$33.00 $33.4950 $33.50 I I I I 

16b A fee of $39.00 plus $39.00 per each additional 'X hour Increment 
$38.50 $39.0775 $39.00 I I I I 

16c Plan Review Revisions to Approved Plan: Additional Plan Reviews 
necessitated by revisions to approved plans (minimum charge - '!12 hour). 
A fee of $39.00 plus $39.00 per each additional hour Increment. I I I I $38.50 $39.0775 $39.00 

16d Plan Checking and Inspections - Outside Consultation: Actual cost 
plus 5% administrative fee. I I I I Actual+ 5% 

17 Site Plan Review (Zoning Application): .... Per Fee Schedule 

Copies of Published Information: 

18 

19 

20 

Zoning Ordinance Booklet: The fee for a copy. I It I I 

$16.50 $16.7475 $16.75 
Zoning Maps: The fee for a copy. I I I I 

$16.50 $16.7475 $16.75 
Engineering Design Specification Booklets: The fee for a copy. I I I I 

$16.50 $16.7475 $16.75 
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`

CURRENT

FEES
PROPOSED FEES

with CPI Increase of 1.5%

A. Multi-Family Districts 

1 Preliminary Review 
Application Fee ($272.50) plus Review Fee ($163.50)

(PROPOSED:   $276.50 / $166.00) $436.00 $276.50 + $166.00 =$442.50

2 Final or Combined Review

(a)  Application $272.50 (A) $276.50

(b)  Review Fee

      1.  $16.50 per unit (PROPOSED $16.75) (B)

      2.  $11.00 per acre (PROPOSED $11.25) (C)

TOTAL: $ (A+B+C)

B. Commercial & Industrial Districts

1 Preliminary Review
Application Fee ($272.50) plus Review Fee ($163.50)

(PROPOSED:   $276.50 / $166.00) $436.00 $276.50 + $166.00 =$442.50

2 Final or Combined Review

(a)  Application $272.50 (A) $276.50

(b)  Review Fee
      1.  $0.0055 per sq. ft. (PROPOSED $0.0056) of building area with 

minimum review fee of $120.00 (PROPOSED $121.75) (B)

TOTAL: $ (A+B)

C. Subdivision Review

1 Tentative Preliminary Review
Application Fee ($327.00) plus Review Fee ($163.50)

(PROPOSED:  $332.00 / $166.00) $490.50 $332.00 + $166.00 =$498.00

2 Final Preliminary Review

(a)  Application $327.00 (A) $332.00

(b)  Review Fee

      1.  $21.50 per lot (PROPOSED $21.75) (B)

TOTAL: $ (A+B)

3 Final Plat Review

(a)  Application $327.00 (A) $332.00

(b)  Review Fee

      1.  $11.00 per lot (PROPOSED $11.25) (B)

TOTAL: $ (A+B)

D. Construction Review

1 Engineering Review 
At the time of submittal of the detailed construction plans and

specifications, detailed estimates of the costs of the proposed site

improvements must be submitted by the applicant/owner, who shall pay to 

the Zoning Administrator, a fee for review equal to 3% (.03) of
(A)

the 

estimated total cost of the water mains, sanitary sewers, storms sewers

and retention ponds or basins, combined.

Review Fee:      .03   x   $  
(A) 

   =   TOTAL

2 Grading Review 
The owner/applicant shall, in addition, pay to the Zoning Administrator, a

fee for grading review, which shall equal $120.00 plus $21.50 per acre* of

total site acreage. 

Review Fee:      $121.75   +   $21.75   x        *         =   TOTAL  $120.00  /  $21.50

E. Limited Review

1 Reviews in accordance with Chapter 19, Section 19.1,B.2.
Application Fee ($54.50) plus Review Fee ($33.00)                  

(PROPOSED $55.25 / $33.50) TOTAL:  $87.50 $55.25 + $33.50 = $88.75

CITY OF DOWAGIAC
SITE PLAN REVIEW CHARGES

(Fees are effective April 1 2014 through March 31, 2015)

\\sbs2003\company\Bldg dept\DOCS\PermitApplications\2014 PERMIT Forms\Sent to City Council\2014 SITE PLAN REVIEW FEES.xlsx

Site Plan Review Fees

2/20/2014



ELECTRICAL PERMIT APPLICATION- Page 2 

VII. FEE CLARIFICATIONS 
ITEM #17, MOBILE HOME SITE: 
When Installing a site service in a park, the permit application must include the application fee, service, plus the number of park sites. 
When setting a HUD mobile home In a park, a permit must include the application fee and a feeder. This shall be done by a licensed electrical contractor. 
When setting a HUD mobile home or a pre-manufactured home on private property, a permit must include the application fee, service and feeder. 

VIII. FEE CHART- Enter the number of items being installed; multiply by the unit price for total fee. 

ITEM DESCRIPTION FEE #ITEMS TOTAL 

1. Application Fee (non-refundable) $50.00 50.00 

2. Service: Through 200 Amp or Re-Connect 10.00 

3. Over 200 Amp thru 600 Amp 15.00 

4. Over 600 Amp thru 800Amp 20.00 

5. Over 800 Amp thru 1200 Amp 25.00 

6. Over 1200 Amp (GFI only) 50.00 

7. Circuits 5.00 

8. Lighting Fixtures - per 25 6.00 

9. Dishwasher, range hood, disposal (each) 6.00 

10. Furnace 5.00 

11. Electrical Heating Units (baseboard) 4.00 

12. Power Outlets (ranges, dryers, etc) 7.00 

13. Signs: Unit 10.00 

14. Letter 15.00 

15. Neon - each 25 feet 20.00 

16. Feeders- Bus Dusts, etc- per 50' 6.00 

17. Mobile Home Park Site • 6.00 

See VII. Fee Clarification Item #17 above 
Required for all school and state-owned construction projects. 

I • • 
**** 

EVSE- Electrical Vehicle Supply Equipment 
PV Modules- Photovoltaic 

18. 

19. 

20. 

21. 

22. 

23. 

24. 

25. 

34. 

26. 

31. 

32. 

33. 

27. 

28. 

29. 

30. 

NOTE: FEES ARE VALID UNTIL MARCH 31,2015 

IX. INSTRUCTIONS FOR COMPLETING APPLICATION 

ITEM DESCRIPTION 

Recreational Vehicle Park Site 

K.V.A., H.P., Wind Turbines, ***EVSE & 
••••pv Modules 

Units up to 20 K.V.A or 
H.P./ Per PV Module 

Units 21 to 50 K.V.A or 
H.P./ Per PV Module 

Units 51 and over K.V.A or 
H.P./ Per PV Module 

Fire Alarms - (not smoke detectors) 
up to 1 o devices 

11 to 20 devices 

over 20 devices (each) 

Energy Management Temp. Control: 
Energy retrofit- Temp. Control 

Devices - Energy Management 

Conduit only; or grounding only 

Datarr eiecommunicatlon Outlets 
1-19 Devices 

(each) 

20-300 Devices 

Over 300 
Devices 
Special Insp. (pertaining to sale of bldg) 
(Excludes an electrical service insp) 

Additional Inspection 

Final Inspection 

Certification Fee 

Make checks payable to: 
City of Dowagiac 

FEE #ITEMS 

4.00 

~ 
6.00 

10.00 

12.00 

50.00 

100.00 

5.00 

45.00 

5.00 

45.00 

5.00 

100.00 

300.00 

50.00 

50.00 

50.00 

30.00 

Total 
Fees $ 

1 

TOTAL 

50.00 

Payment Method 

0Cash 

D Check# 

D Credit/Debit Card 

GENERAL: Electrical work shall not be started until the application for permit has been filed with the Building Department. All installations shall be in 
conformance with the Michigan Electrical Code. No work shall be concealed until it has been inspected. When ready for an inspection, call the Building 

__ l2~p-~_r:t_IJ}_~n!'-P-~<.>.YJs!l~_9 _ _<!~_1J}_~_<2h.~_9_1!!'!!.l9.E? .. ~2E9.~.5!~_pg_~~-i-~J~~-I!lE? .. I?.~J!g.l~.9.!?.E?.P.!'!!'!!!l.~~-t~UL!.l~E?_<:Uh~l<.>.~.l9.9.1!tJQ!.lt.~.P.~.<.>Lin~P..E?.9!l2.~.-~D5!.P..~~rl.l.i~_n!!!!l.I?.E?!~-----------­
EXPIRATION OF PERMIT: A permit remains valid as long as work is progressing and Inspections are requested and conducted. A permit shall become 
invalid if the authorized work is not commenced within six months after issuance of the permit or If the authorized work Is suspended or abandoned for a 
period of six months after the time of commencing the work. A PERMIT WILL BE CLOSED WHEN NO INSPECTIONS ARE REQUESTED AND 
CONDUCTED WITHIN SIX MONTHS OF THE DATE OF ISSUANCE OR THE DATE OF A PREVIOUS INSPECTION. CLOSED PERMITS CANNOT BE 
REFUNDED OR REINSTATED. 

·wR'E-RErrosUsliiii'fA'P'FilicA'fiO"~F-fiie--criy-ofi5ow•i9lac-is-responsf6ie-to_r_cod'e-iiritorceili€;rirWitiilriTfie-crt'Y-ifmHs."-A'ripilCations-siioui<fi:ie_s_ui:imTffa<no·---­
the address on the front of this application. Questions regarding City Issued permits may be directed to the City Electrical Inspector, Ken Simpson, at (269) 
471-5869. 

The City of Dowagiac is an equal opportunity employer. Auxiliary aids, services and other reasonable accommodations are available upon request to 
individuals with disabilities. 



PLUMBING PERMIT APPLICATION- Page 2 

FEE CLARIFICATIONS 
VII a. ITEM #2, MOBILE HOME SITE: 
When item is used for sewer excavations in a new park, the permit application should include the application fee plus the number of unit sites. When setting 
a mobile home in a park, or a mobile or modular home on private property, a permit must include the application fee, a sewer or building drain, and a water 
service or water distribution pipe, 
VII b. ITEM #3, FIXTURES, FLOOR DRAINS, SPECIAL DRAINS AND WATER CONNECTED APPLIANCES INCLUDE: 
Water Closets Sink (any description) Slop Sink Drinking Fountain Floor Drain Water Outlet or Connection to any Make-up Water Tank 
Bathtub Emergency Eye Wash Bidet Condensate Drain Roof Drain Water Outlet or Connection to Heating System 
Lavatories Emergency Shower Cuspidor Washing Machine Grease Trap Water Outlet or Connection to Filters 
Shower Stall Garbage Grinder Dishwasher Acid Waste Drain Starch Trap Connection to Sprinkler System (Irrigation) 
Laundry Tray Water Outlet Cooler Refrigerator Embalming Table Plaster Trap Water Connected Sterilizer 
Urinal Ice Making Machine Bed Pan Washer Water Softener Water Connected Dental Chair 
Autopsy Water Connected Still Water Connection to Carbonated Beverage Dispensers 
PLUS ANY OTHER FIXTURE, DRAIN, OR WATER CONNECTED APPLIANCE NOT SPECIFICALLY LISTED 

VIII. FEE CHART- Enter the number of items being installed; multiply by the unit price for total fee. 

ITEM DESCRIPTION FEE #ITEMS TOTAL ITEM DESCRIPTION FEE #ITEMS TOTAL 

1. Application Fee (non-refundable) 60.00 1 60.00 14. Watering Distributing Pipe (system): 5.00 %"Water Distribution Pipe 

:)35 ... Re,conh~c ;:·F ,_,.,.,.~.c;;Jc~;.,, 

··bef!h:ot 
~-

,,'-;,~" ,,·~1:!~1 .-, 15. 1" Water Distribution Pipe 10.00 

2. Mobile Home Park Site (see VII a-above) 5.00 16. 1-1/4" Water Distribution 15.00 Pipe 
Fixtures, floor drains, special drains, 

3. water connected appliances. 5.00 
(CIRCLE ITEMS IN Vllb ABOVE) 

17. 1-1/2" Water Distribution 20.00 Pipe 

4. Stacks (soli, waste, vent & conductor) 3.00 18. 2" Water Distribution Pipe 25.00 

5. Sewage Ejectors, Sumps 5.00 19. Over 2" Water Distribution 30.00 Pipe 

6. Sub-Soli Drains 5.00 20. Reduced pressure zone back-flow 5.00 preventer 

. 7. Water Service: 5.00 Less than 2" 25 . Domestic water treatment and filtering 5.00 equipment only (see VII b-above) 

8. 2" to 6" 25.00 26. Medical Gas System 45.00 

9. Over6" 50.00 27. Water Heater 5.00 

10. Connection (bldg. drain- bldg. sewers) 5.00 21. Special/Safety Inspection 50.00 (pertaining to sale of bldg) 

11. Sewers (sanitary, storm or combined): 5.00 Less than 6" 22. Additional Inspection 50.00 

12. Over6" 25.00 23. Final Inspection 50.00 1 50.00 

13. Manholes, Catch Basins 5.00 24. Certification Fee 30.00 

NOTE: 
Make check payable to: 

City of Dowagiac I Total Fees $ 

FEES ARE VALID UNTIL MARCH 31, 2015 Payment Method 
0Cash 

D Check# 

D Credit/Debit Card 

IX. INSTRUCTIONS FOR COMPLETING APPLICATION 
GENERAL: Plumbing work shall not be started until the application for permit has been filed with the Building Department. Ail installations shall be in 
conformance with the Michigan Plumbing Code. No work shall be concealed until It has been inspected. When ready for an inspection, call the Building 

_Q~P..~tl!l_~n!l.P.r<?.Yl9.l~JiL~§._IJ:I_~gh_?_9_'!~!l2.E:l.n2!!9_~-~~-P.<?§.~I-~!~,--T..~.E:l-.!?.~J!g_L~.9.!?.f!.P.~r!!!l~~-t~ULrr~-~-g_!_~~l<?.~_!9..9.~-~9..!lt.t.Y..P.~U?.Li.~?..P.~-<:!!9..~.-~ns!_P..~CIJ:IJtn!-!f!l.~-E:l!: ___________ _ 
EXPIRATION OF PERMIT: A permit remains valid as long as work is progressing and inspections are requested and conducted. A permit shall become 
invalid if the authorized work is not commenced within six months after Issuance of the permit or If the authorized work is suspended or abandoned for a 
period of six months after the time of commencing the work. A PERMIT WILL BE CLOSED WHEN NO INSPECTIONS ARE REQUESTED AND 
CONDUCTED WITHIN SIX MONTHS OF THE DATE OF ISSUANCE OR THE DATE OF A PREVIOUS INSPECTION. CLOSED PERMITS CANNOT BE 
REFUNDED OR REINSTATED. 

·wRER:E-rcrsosliiii'fA"P'i5Lic-A"fio~c;=i;e-city-orBowa9iac1s-res-fioiisiEie7o-rcoCfii_e_iitarcemeiifw1iiiiii-Tiie-ciiy-iim1Ei:liripiicaiions-siiouT<rEe_s_uEmiffe<:no·-----­
the address on the front of this application. Questions regarding City issued permits may be directed to the City Plumbing Inspector, Ed Wainwright, at (269) 
663-8542. 

The City of Dowagiac is an equal opportunity employer. Auxiliary aids, services and other reasonable accommodations are available upon request 
to individuals with disabilities. 



MECHANICAL PERMIT APPLICATION- Page 2 

VII. FEE CLARIFICATIONS 
• ITEM #2, RESIDENTIAL HEATING SYSTEM: This Item is used for the installation of a heating system In a~ residential structure. 
•• ITEMS #1 0, Gas Piping and #18, Duct, need not be added. Replacement systems should be itemized. 
***ITEMS #14 & 15: A homeowner must own tank to install. If homeowner does not own tank, a Michl an licensed mechanical contractor must Install tank. 

VIII FEE CHART- Enter the number of items being installed· mult 
' 

ITEM DESCRIPTION FEE #ITEMS TOTAL 

1. Application Fee (non-refundable) 60.00 1 60.00 

2. Residential Heating System (Includes 60,00 
duct & pipe} New Building Only • 

3. Gas/Oil Burning Equipment (furnace, 30.00 
roof top units, generators) 

4. Boiler 30.00 

6. Water Heater (gas piping & venting - 6.00 direct replacement only} 

6. Damper- (control, back-draft, 5.00 barometric or fire/smoke) 

7. Solid Fuel Equipment (Includes chimney) 30.00 

8. Chimney, Factory Built (installed 25.00 
separately}, B Vent, PVC Venting 

37. Gas Burning Fireplace 30.00 

9. Solar; Set of 3 Panels- fluid transfer 20.00 (includes piping) 

10. Gas Piping; each opening· new Install 5.00 (residential) •• 

11' 
Air Conditioning (includes split systems) 30.00 RTU -Cooling Only 

12. Heat Pumps (split systems) or 30.00 Geothermal (complete residential} 

13. Dryer, Bath & Kitchen Exhaust 5.00 (residential dueling not Included) 

16. Humidifiers I Air Cleaners 10.00 

14. Tanks: Aboveground *'*(other than LP) 20.00 

38. Aboveground connection 20.00 

15. Underground***( other than LP) 25.00 

39. Underground connection 25.00 

17. Piping (ALL piping Is min. $25.00) 0.05 Fuel Gas Piping $0.05/ft 

40. Process Piping $0.05/ft 0.05 --
41. Hydronlc Piping $0.05/ft -- 0.05 

42. Refrigeration Piping $0.05/ft __ 0.05 

46. Commercial AIC Piping $0.05/ft 0.05 

43. Exhausters (commercial) 15.00 

NOTE: 
FEES ARE VALID UNTIL MARCH 31, 2015 

IX. INSTRUCTIONS FOR COMPLETING APPLICATION 

I ply by the unit price for total fee. 

ITEM DESCRIPTION 

18. Duct $0.10/ft __ 
(min. fee $25.00)** 

19. 
Heat Pumps: Commercial 
(pipe not Included) 

20. Air Handlers/Heat Wheels 
Under 10,000 CFM 

21. Over 10,000 CFM 

22. Commercial Hoods 

23. Heat Recovery Units 

24. V.A.V. Boxes (all variable volume or 
zone damper equipment) 

25. Unit Ventilators/PTAC Units 

26. Unit Heaters (Terminal Units) 

27. Fire Suppression/Protection (Includes 
piping) $0.75/ head (min. $20.00} 

28. Coils (Heat/Cool) 

29. Refrigeration (split system) 

30. Chiller/Cooling Towers 
Chiller-Refrigeration 

44. Chiller-Air Conditioning 

31. Cooling Towers-Refrigeration 

45. Cooling Towers- Air Conditioning 

32. Compressor/Condenser 

33. Special Insp. (pertaining to sale of bldg) 

34. Additional inspection 

35. Final Inspection 

36. Additional Inspection 

Make check payable to: 
City of Dowagiac 

# FEE 
ITEMS 

0.10 

20.00 

20.00 

60.00 

15.00 

10.00 

10.00 

10.00 

15.00 

0.75 

30.00 

30.00 

30.00 

30.00 

30.00 

30.00 

30.00 

50.00 

50.00 

50.00 1 

30.00 

Total Fees$ 
Payment Method 

0Cash 

0 Check# 

TOTAL 

50.00 

0 Credit/Debit Card 

GENERAL: Mechanical work shall not be started until the application for permit has been filed with the Building Department. All Installations shall be in conformance with the 
Michigan Mechanical Code. No work shall be concealed until It has been Inspected. When ready for an Inspection, call the Building Department, providing as much advance 

_ _rl2.~2.E.l_§.~_p_Qll.~!tJJ~L-Iil_E!_§.I,lJ!t:IJng_R~PJJI!!l1_E!fl.tWJU_nEJ_E!t:IJ.hE.l.19_tJ_lQ.<J.~!!I?Jh_t'P.t'l_9!.!t1_~p_E!.<J.~~m_§.t1_c!_P_E!rmJLI1_l!!l1_tl§.C· _________________________________________________________________________ , __________________ _ 
EXPIRATION OF PERMIT: A permit remains valid as long as work Is progressing and Inspections are requested and conducted. A permit shall become invalid If the authorized 
work Is not commenced within six months after Issuance of the permit or If the authorized work Is suspended or abandoned for a period of six months after the time of commencing 
the work. A PERMIT WILL BE CLOSED WHEN NO INSPECTIONS ARE REQUESTED AND CONDUCTED WITHIN SIX MONTHS OF THE DATE OF ISSUANCE OR THE 
DATE OF A PREVIOUS INSPECTION. CLOSED PERMITS CANNOT BE REFUNDED OR REINSTATED. 

--w-H-E'R._E.ro-sDBrvil'fi\P'P'Iic!i:riot.:ctiie-ciiy-ofoci\\iaiilac-is-res'Pcirisiliie-icir-ccid'iieiiYorceiiieiiTwiiiililih'E'icilyiiiiiiis:--A"p'Pficaifons-slioliicrtie·;;uti'iT1itieci'io-ii1eaa'dress-oi'iii1e-rroiiT--
__ <.?LtiJ!~-§.P.RU.<J.~!!9n, __ g_~_E!~J!9D!l.r.E!a~rs!L~a_c_::_i!Y.J!l_~~:~-E!s!11.!!Em!t~-m~Y--tJ~--c!!r..E!.<J.tE!s!.t<.?_tiJ~-g_~.Y..ME.J.<.?~-~n.Lq~J.!~-~P-E!.<J.t% ___________________________________________________________________________________________ _ 
WHERE TO SUBMIT APPLICATION: The City of Dowagiac Is responsible for code enforcement within the city limits. Applications should be submitted to the address on the front 
of this application. Questions regarding City Issued permits may be directed to the City Mechanical inspector, Ed Wainwright, at (269) 663-8542. 

The City of Dowagiac is an equal opportunity employer. Auxiliary aids, services and other reasonable accommodations are available upon request 
to Individuals with disabilities. 



CITY OF DOWAGIAC  
 
 

MEMO TO: Mayor Lyons and City Council Members 
 
FROM:  Kevin P. Anderson, City Manager 
 
DATE:  February 21, 2014 
 
SUBJECT: Budget Amendments 
 
 
Each year budgets are reviewed on a quarterly basis for the purpose of making recommendations 
to Council to amend the budget based on actual financial activity and revised expectations. A 
review of the recommendations through February 15, 2014 is attached for your review and 
consideration.  
 
Attached you will find a report that lists the detailed budget amendments. These items have been 
reviewed by City Accountant Becky Grabemeyer and staff.  
 
RECOMMENDATION 
 
Approve the resolution authorizing budget amendments as presented. 
 
 
Support Documents: 

Cover Memo-City Mgr. 
Resolution  
Budget Amendments 



Resolution #4 
             February 24, 2014 

 
 
Councilmember ________________ offered and moved the adoption of the following resolution; 
seconded by Councilmember ________________. 
 
WHEREAS, the City administration has reviewed the attached budgets for the 2013-14 fiscal 

year and the actual revenues and expenditures through February 15, 2014; and 
 
WHEREAS, the City administration recommends revision of the attached budgets in accordance 

with the latest projections available; and 
 
WHEREAS, the attached report for these funds indicates the current budget and the recommended 

budget revisions. 
 
NOW, THEREFORE, BE IT RESOLVED that the City of Dowagiac, by the affirmative vote 

of its City Council, does hereby adopt the attached, recommended revised budgets. 
 
 
ADOPTED/REJECTED 



A motion to make the following adjustments to the original budget.

Account Description Amount Reason for Change
101 General Fund

R 101-212-404.00 Prior Years Delinquent Taxes 500              Establish Budget
R 101-213-695.00 Miscellaneous Income 2,000           Increase to expected
R 101-301-669.50 Restitution 750              Increase to expected
R 101-301-660.00 Ordinance Violation Fines 1,800           Increase to expected
R 101-301-678.10 CCDET - Reimbursement (275,000)      Reclass within General Fund
R 101-301-695.17 K-9 Donations 1,000           Establish Budget
R 101-302-678.10 CCDET - Reimbursement 275,000       Reclass within General Fund
R 101-336-630.00 Tree Sales - Fundraiser 1,600           Increase to Actual
R 101-371-479.00 Electrical Permits 3,000           Increase to expected
R 101-804-696.00 Museum Building Donations 4,000           Establish Budget

101-191-728.00 Office Supplies 1,300           Increase due to special election
101-201-956.00 Miscellaneous Expense 10                Increase to actual
101-209-801.00 Contractual/Professional Services 200              Establish Budget - Dec Board of Review Costs
101-265-801.00 Contractual/Professional Services 40,000         Mowing/Trim Facilities
101-301-702.25 Regular Overtime 990              Increase due to DUHS Security Billing
101-301-853.10 Telephone-CCDET (2,160)          Reclass within fund
101-302-853.00 Telephone 450              Reclass from 265 budget
101-302-853.00 Telephone 2,160           Reclass within fund
101-302-920.00 Utilities 9,550           Reclass from 265 budget
101-336-875.00 Tree Expenses 1,600           Tree Expenses - matches income
101-448-702.00 Salaries & Wages 1,000           Increase due to expected
101-448-715.00 FICA Taxes 100              Increase due to expected
101-448-718.00 Retirement Contributions 400              Increase due to expected
101-537-718.00 Retirement Contributions 1,270           Increase due to expected
101-804-801.00 Contractual/Professional Services 4,950           Using donations to cover Phase I/II Design
101-804-801.00 Contractual/Professional Services 3,500           Increase to Expected
101-804.880.02 Programs/Activities - Mileage 40                Using Mileage Reimbursement Funds
101-804-873.00 Travel & Training 1,000           Establish Budget 
101-804-920.00 Utilities 1,200           Increase to Expected
101-804-970.00 Capital Items 4,500           Increase for Grant received Pokagon Band

Revenue 14,650   Expense 72,060           Overall (57,410)         Increase / (Decrease) Fund Bal.

202 Major Streets

R 202-476-530.00 Federal Grant 57,000         CMAQ - Middle Crossing
202-448-970.00 Capital Items 91,000         CMAQ - Middle Crossing
202-479-784.00 Repair Maint Supply 8,000           Increase to expected
202-479-801.00 Contractual/Professional Services 6,000           Increase to expected
202-479-946.00 Equipment Rental 10,000         Increase to expected
202-473-801.00 Contractual/Professional Services 3,000           Increase to expected
202-483-853.00 Telephone 1,200           Establish Budget

Revenue 57,000   Expense 119,200         Overall (62,200)         Increase / (Decrease) Fund Bal.

203 Local Streets

203-463-702.25 Regular Overtime 1,400           Increase to expected
203-465-702.00 Salaries & Wages 300              Increase to expected
203-465-715.00 FICA Taxes 20                Increase to expected
203-465-716.00 Health & Dental Insurance 10                Establish Budget
203-465-718.00 Retirement Contributions 450              Increase to expected
203-479-702.00 Salaries & Wages 9,000           Increase to expected
203-479-702.25 Overtime 600              Increase to expected
203-479-715.00 FICA Taxes 750              Increase to expected
203-479-718.00 Retirement Contributions 4,000           Increase to expected
203-479-784.00 Repair Maint Supply 9,500           Increase to expected



203-479.946.00 Equipment Rental 20,000         Increase to expected
203-483-853.00 Telephone 1,200           Establish Budget

Revenue -         Expense 47,230           Overall (47,230)         Increase / (Decrease) Fund Bal.

208 Parks

R 208-718-695.00 Miscellaneous Income 15,000         Increase to expected
208-718-970.00 Capital Items 30,000         Increase to expected

Revenue 15,000   Expense 30,000           Overall (15,000)         Increase / (Decrease) Fund Bal.

218 Sidewalk Replacement Program

NO ADJUSTMENTS SUGGESTED

Revenue Expense Overall -                Increase / (Decrease) Fund Bal.

226 Solid Waste

R 226-523-403.00 Current Taxes 14,000         Increase to Actual
226-523-801.07 Nubour Landfill 175,000       Increase based on settlement
226-523-853.00 Telephone 150              Establish Budget

Revenue 14,000   Expense 175,150         Overall (161,150)       Increase / (Decrease) Fund Bal.

240 Industrial/Economic Development

240-261-720.00 Worker's Compensation 10                Increase to actual
240-261-956.00 Miscellaneous Expense 400              Establish Budget
240-261-990.00 Capital Items 690,000       Main & Front Project

Revenue -         Expense 690,410         Overall (690,410)       Increase / (Decrease) Fund Bal.

242 Brownfield Redevelopment Authority

NO ADJUSTMENTS SUGGESTED

Revenue -         Expense -                 Overall -                Increase / (Decrease) Fund Bal.

243 LDFA Project

243-729-697.00 Property Sales 5,700           Increase to expected

Revenue 5,700     Expense -                 Overall 5,700            Increase / (Decrease) Fund Bal.

244 Economic Development

244-261-530.00 Federal Grant 171,005       CBDG Grant
244-261-970.99 Pass Through Expenses 160,000       Expenses Reimbursed by Grant

Revenue 171,005 Expense 160,000         Overall 11,005          Increase / (Decrease) Fund Bal.

245 DDA - TIF Project

NO ADJUSTMENTS SUGGESTED

Revenue Expense -                 Overall -                Increase / (Decrease) Fund Bal.

252 Rehab Loan Payments

NO ADJUSTMENTS SUGGESTED

Revenue -         Expense -                 Overall -                Increase / (Decrease) Fund Bal.



255 Rental Rehab

NO ADJUSTMENTS SUGGESTED

Revenue -         Expense -                 Overall -                Increase / (Decrease) Fund Bal.

265 Municipal Facilities/Improvement

265-264-931.03 Property Maintenance 500              Increase to actual
265-264-931.07 CCDET Building Maintenance/Utilities (10,000)        Reclass to GF Budget

Revenue -         Expense (9,500)            Overall 9,500            Increase / (Decrease) Fund Bal.

266 City Drug Forfeiture

NO ADJUSTMENTS SUGGESTED

Revenue -         Expense -                 Overall -                Increase / (Decrease) Fund Bal.

268 Federal Drug Forfeiture

NO ADJUSTMENTS SUGGESTED

Revenue -         Expense -                 Overall -                Increase / (Decrease) Fund Bal.

299 Depot

299-850-696.10 Donation - Other 400              Increase to expected

Revenue 400        Expense -                 Overall 400               Increase / (Decrease) Fund Bal.

497 M-51 S Commercial Development

NO ADJUSTMENTS SUGGESTED

Revenue -         Expense -                 Overall -                Increase / (Decrease) Fund Bal.

499 Capital Project Fund

499-446-975.00 Construction (120,000)      Reduce due to excessive snow costs

Revenue -         Expense (120,000.00)   Overall 120,000        Increase / (Decrease) Fund Bal.

582 Electric Utility

582-442-853.00 Telephone 240              Establish Budget
582-442-954.00 Freight 20                Increase to actual
582-483-961.00 Bad Debt Expense 500              Establish Budget
582-483-965.00 Transfer to Other Funds 50,000         Transfer to Local Streets
582-850-702.00 Salaries & Wages 18,000         Establish Budget
582-850-715.00 FICA Taxes 1,400           Establish Budget
582-850-716.00 Health/Dental Insurance 1,200           Establish Budget
582-850-717.00 Life Insurance 30                Establish Budget
582-850-718.00 Retirement Contributions 2,600           Establish Budget

Revenue -         Expense 73,990.00      Overall (73,990)         Increase / (Decrease) Fund Bal.

588 Dial A Ride Transportation

R 588-959-530.00 Federal Grant 48,000         CMAQ Grant for new bus
R 588-959-540.00 State Grant 12,000         CMAQ Grant for new bus
R 588-959-695.00 Miscellaneous Income 450              Increase to expected

588-959-702.06 Bus Maintenance Wages (9,000)          Reclass within fund



588-959-702.07 Dispatcher Wages (30,800)        Reclass within fund
588-959-715.00 FICA Taxes (3,000)          Decrease due to decrease in wages
588-959-801.47 Contracted Dispatching Services 39,800         Reclass within fund
588-959-956.00 Miscellaneous Expense 10                Establish Budget

Revenue 60,450   Expense (2,990.00)       Overall 63,440          Increase / (Decrease) Fund Bal.

590 Sewer Utility

R 590-440-644.14 Prior Year Sewer Recon (8,800)          Decrease to actual
590-442-702.00 Salaries & Wages (17,700)        Decrease to expected
590-442-715.00 FICA Taxes (1,300)          Decrease to expected
590-442-716.00 Health/Dental Insurance 18,990         Increase to expected
590-443-754.00 Chemicals (20,000)        Reclass within Fund
590-442-936.00 Repair/Maint Mains 10,000         Reclass within fund
590-443-930.00 Equipment Maintenance 10,000         Reclass within Fund
590-445720.00 Worker's Compensation 150              Increase to expected
590-483-968.00 Depreciation Expense (300)             Decrease to expected
590-536-702.00 Salaries & Wages 10,000         Establish Budget
590-536-715.00 FICA Taxes 700              Establish Budget
590-536-716.00 Health/Dental Insurance 2,000           Establish Budget
590-536-717.00 Life 300              Establish Budget
590-536-718.00 Retirement Contributions 1,000           Establish Budget
590-536-801.00 Contractual/Professional Services 4,800           Establish Budget
590-536-853.00 Telephone 600              Establish Budget
590-538-702.35 Maintenance OT 2,700           Increase based on actual
590-538-853.00 Telephone 1,000           Establish Budget
590-538-946.20 Equipment Rental - Monitoring 3,500           Increase based on expected
590-538-946.30 Equipment Rental - Repair/Collection (500)             Reclass within Fund
590-539-702.35 Maintenance OT 1,000           Increase based on actual
590-539-853.00 Telephone 1,000           Establish Budget

Revenue (8,800)    Expense 27,940.00      Overall (36,740)         Increase / (Decrease) Fund Bal.

591 Water Utility

R 591-536-659.00 Late Payment Penalty 1,000           Increase to expected
R 591-536-695.00 Miscellaneous Income 1,500           Increase to expected

591-483-717.00 Life Insurance 750              Increase to expected
591-536-702.20 Wages / Monitor Collection Services (600)             Reclass within fund
591-536-702.35 Maintenance OT 600              Reclass within fund
591-536-728.00 Office Supplies 500              Establish Budget
591-536-730.00 Postage 3,100           Establish Budget
591-536-853.00 Telephone 250              Establish Budget

Revenue 2,500     Expense 4,600.00        Overall (2,100)           Increase / (Decrease) Fund Bal.

661 Motor Pool/Equipment

R 661-932-978.01 Reimbursement from Outside Agency 20,700         2014 Ford Escape
661-932-801.00 Contractual/Professional Services 13,000         Increase to expected
661-932-853.00 Telephone 1,800           Establish Budget
661-932-910.00 General Insurance Coverage 30,000         Establish Budget
661-932-920.00 Utilities 1,700           Establish Budget
661-932-931.00

Revenue 20,700   Expense 46,500.00      Overall (25,800)         Increase / (Decrease) Fund Bal.

662 Computer Replacement Fund

662-932-695.00 Miscellaneous Income 250              Establish Budget

Revenue 250        Expense -                 Overall 250.00          Increase / (Decrease) Fund Bal.

677 Self Insurance



R 677-951-681.00 Self Insurance - Health Premiums (60,000)        Adjust to 3 months of transfers, down from 12.

Revenue (60,000)  Expense -                 Overall (60,000.00)    Increase / (Decrease) Fund Bal.

678 Self Insurance - MMRMA

678-954-910.01 Insurance Claims Paid 30,000         Adjust to expected

Revenue -         Expense 30,000.00      Overall (30,000.00)    Increase / (Decrease) Fund Bal.

711 Cemetery Trust

711-276-956.00 Miscellaneous Expense 500              Establish Budget

Revenue -         Expense 500.00           Overall (500.00)         Increase / (Decrease) Fund Bal.

733 Retiree Insurance

NO ADJUSTMENTS SUGGESTED

Revenue -         Expense -                 Overall -                Increase / (Decrease) Fund Bal.

753 Public Art

R 753-277-675.01 Donations 1,500           Adjust to expected

Revenue 1,500     Expense -                 Overall 1,500.00       Increase / (Decrease) Fund Bal.

759 Fire Insurance Escrow

759-902-956.00 Miscellaneous Expense 300              Transfer into GF

Revenue -         Expense 300.00           Overall (300.00)         Increase / (Decrease) Fund Bal.

All Funds (1,051,035)     Increase / (Decrease) Fund Bal.

Signature Date Approved



CITY OF DOWAGIAC  
 
 

MEMO TO: Mayor Lyons and City Council Members 
 
FROM: Kevin P. Anderson, City Manager 
 
DATE: February 21, 2014 
 
SUBJECT: Poverty Exemption Guidelines 
 
 
The Michigan General Property Tax Act, MCL 211.1, et. seq., allows a property tax exemption 
for the principal residence of persons who, in the judgment of the supervisor and board of 
review, by reason of poverty, are unable to contribute to the public charges.  
 
The State Tax Commission has published a bulletin to Assessors and Equalization Directors 
outlining how the program works. To be eligible for the poverty exemption, a person must meet 
the following conditions: 
 

• Own and occupy the principal residence for which the exemption is requested. 
• File a claim (each year the exemption is sought) with the supervisor or board of 

review on the city/township's form. 
• Provide the board of review copies of federal and state income tax returns for all 

persons residing in the principal residence. 
• Show proof of ownership. 
• Meet federal poverty income standards annually determined by the U.S. Department 

of Health and Human Services or standards adopted by the local assessing unit’s 
governing body. 

• Meet an asset level test. (An asset test means the amount of cash, fixed assets or other 
property that could be used, or converted to cash for use in the payment of property 
taxes for the year the property exemption claim was filed.) 

 
The bulletin goes on to state that “local governing bodies are required to adopt guidelines that set 
income levels for their poverty exemption guidelines and those income levels shall not be set 
lower by a city or township than the federal poverty guidelines updated annually by the U.S. 
Department of Health and Human Services.” The State Tax Commission annually determines 
poverty guidelines and provides information to assessors. 
 



The attached Poverty Exemption Policy & Guidelines (Revised February 2014) was prepared by 
the City Assessor to comply with the requirements of Michigan General Property Tax Act, MCL 
211.1.  
 
RECOMMENDATION 
 
Approve the resolution establishing poverty exemption standards per the Michigan General 
Property Tax Act. 
 
 
Support Documents: 

Cover Memo-City Mgr. 
Resolution  
Staff Report 



Resolution #5 
                        February 24, 2014 

 
 
Councilmember ________________ offered and moved the adoption of the following resolution; 
seconded by Councilmember ________________. 
 
WHEREAS, the adoption of guidelines for poverty exemptions is required of the City Council; 

and 
  
WHEREAS,  the principal residence of persons, who the Assessor and Board of Review 

determines by reason of poverty to be unable to contribute to the public charge, is 
eligible for exemption in whole or in part from taxation under Public Act 390 of 
1994 (MCL 211.7u); and 

  
WHEREAS,  the City Assessor has drafted and recommended to City Council guidelines and 

policy that complies with applicable state laws.  
 
NOW, THEREFORE, BE IT HEREBY RESOLVED that City Council does approve the 

attached Poverty Exemption Policy & Guidelines (Revised February 2014); and 
 
BE IT FURTHER RESOLVED that the Assessor and Board of Review shall follow the above 

stated policy and federal guidelines in granting or denying an exemption, unless 
the Assessor and Board of Review determines there are substantial and 
compelling reasons why there should be a deviation from the policy and federal 
guidelines and these reasons are communicated in writing to the claimant.   

 
 
ADOPTED/REJECTED 



CITY OF DOWAGIAC 

POVERTY EXEMPTION POLICY & GUIDELINES  
(Revised February 2014) 

This policy was written in accordance with and governed by MCL 211.7u, as amended.  

In order to be eligible for the poverty exemption, the claimant MUST do all of the following on an annual basis:  

1. Own and occupy as your principal residence, as defined in Section 7dd of the General Property Tax Act, 
the property for which the exemption is requested;  

2. File a claim with the Board of Review after January 1st, but before the day prior to the last day of the 
Board of Review, on a form provided by the City Assessor;  

3. Provide federal and state income tax returns for all persons residing in the principal residence (also 
referred to as “household” or “homestead”) including any property tax credit returns (MI-1040 CR-4.) 
 These income tax returns are those filed in the current year or in the immediately preceding year.  If you 
did not file a Tax Return, then you MUST get a statement of benefits paid from the Social Security 
Administration or Michigan Department of Social Services;  

4. Produce a valid driver’s license or other form of identification. 

5. Produce a deed, land contract, or other evidence of ownership of the property for which the exemption is 
being requested; 

6. Meet the federal poverty income guidelines for the household, which are updated annually in the federal 
register by the United States Department of Health and Human Services; and  

7. Meet the claimant and total household asset levels set by the Dowagiac City Commission. 

INCOME & ASSET GUIDELINES 
FOR POVERTY EXEMPTIONS 

If your income exceeds the amounts shown or your assets exceed the amounts shown, unless the Board of Review 
determines there are substantial and compelling reasons why there should be a deviation from this policy and guidelines, 
you are NOT eligible for a Poverty Exemption.  

Income Eligibility for 2014 
(Income levels are updated annually) 

Size of Family Unit Poverty Guidelines 
1 $11,490 
2 $15,510 
3 $19,530 
4 $23,550 
5 $27,570 
6 $31,590 
7 $35,610 
8 $39,630 

For Each Additional Person $4,020 
 



Asset Eligibility 

The State Equalized Value (SEV) of your principal residence may not exceed $57,078 for the 2012-tax year, which is one 
and a half times the average SEV in the City of Dowagiac.  

Applicants cannot have more than $10,000 in assets to be eligible for consideration and no more cash than an amount 
equal to one month’s gross household income.  Assets do not include the homestead or an automobile.  Assets do 
include:  stocks, bonds, mutual funds, insurance policies, coin collections, boats, ORVs, motorcycles, recreational 
vehicles, second homes or salable property, retirement accounts, jewelry, etc. 

GUIDELINES BY WHICH 
POVERTY EXEMPTIONS ARE DETERMINED 

Completed application form and all required documents and attachments MUST be filed with the City Assessor’s Office no 
later than:  

March 1, 2014 for action by the March Board of Review; or  

July 1, 2014 for action by the July Board of Review; or  

December 1, 2014 for action by the December Board of Review.  

Sign the form when you return it to the City Assessor’s Office.  It MUST be notarized or witnessed by a member of the 
City Assessor’s staff.  

NOTE:  The filing of a claim constitutes an appearance before the Board of Review.  Also, the dates for filing will be 
updated annually in accordance with the State of Michigan Property Tax Calendar.  

1. The Board of Review determines if Income Standards have been met.   

2. The Board of Review determines if Asset limits have been met. 

3. Cash assets to the total household may not exceed an amount equal to one month’s gross household 
income.  Cash assets are defined as cash, money held in checking or savings accounts, money markets 
and other financial institution accounts, and/or instruments or securities which can be readily converted to 
cash.  

 
4. Non-cash assets to the total household may not exceed $10,000.  Non-cash assets are defined as those, 

which are not considered to be cash assets, as defined above.  The following assets are excluded from 
this limit: 

a. Applicant’s homestead 
b. Applicant’s primary automobile 
c. Applicant’s household personal property  
d. Assets not accessible by the applicant, co-owner or any member of the applicant’s household.  

5. The Board of Review will consider all revenue and non-revenue producing assets of the owner, co-owner 
and all members of the household.  Any attempt to hide and/or shift assets to another person, business or 
corporation shall be grounds for denial. 

6. The Board of Review will consider the effect of all Michigan Income Tax Credits the applicant receives or 
can receive.  Credits include Homestead Property Tax credits, Senior Citizen Prescription Drug credits 
and Home Heating credits.  

7. Applications must be filed every year.  If granted, the exemption is for one year only.  

8. Poverty exemptions shall not be granted more than three (3) times during one ownership of the property, 
unless the applicant can prove hardship beyond his/her control. 



9. Applications will be reviewed by the Board of Review.  The Board may ask applicants, or their authorized 
agents, to be physically present to answer questions.  Teleconferencing for the purpose of asking 
questions of the applicant is allowable if the applicant is not able to attend.  

10. Applicants, or their authorized agents, may have to answer questions regarding such subject as financial 
affairs, health and/or the status of people living in the principal residence at a meeting that is open to the 
public.  

11. All applications will be evaluated based on data and statements given to the Board by the applicant.  The 
Board can also use information gathered from any other source.  

12. The Board of Review shall follow the policy and guidelines established herein when granting or denying 
an exemption.  

13. The Board of Review may deviate from the guidelines if it determines there are substantial and 
compelling reasons, which are to be communicated, in writing, to the applicant.  Compelling reasons 
include, but are not limited to, excessive medical expenses or excessive expenses necessary for the care 
of elderly or handicapped persons.  

14. Applicants may be subject to investigation of their entire financial and property records by the City.  This 
would be done to verify information given or statements made to the Board of Review or assessor in 
regards to the poverty tax claim.  

15. Household income limits are adjusted each year to comply with the Federal Poverty Guidelines.  

16. Applicants will be sent a written notice of the Board of Review’s final decision.  An applicant may appeal 
the Board of Review’s decision to the Michigan Tax Tribunal.  An assessor may also appeal the Board of 
Review’s decision.  Appeals must be filed with the Michigan Tax Tribunal by the following dates:  

June 30, 2014 for decision made by the March Board of Review  

August 14, 2014 for decision made by the July Board of Review  

January 8, 20115 for decision made by the December Board of Review 



 THE GENERAL PROPERTY TAX ACT (EXCERPT) 

Act 206 of 1893 

211.7u Principal residence of persons in poverty; exemption from taxation; applicability of section to property of 
corporation; eligibility for exemption; application; policy and guidelines to be used by local assessing unit; duties 
of board of review; appeal of property assessment; “principal residence” defined. 

(1) The principal residence of persons who, in the judgment of the supervisor and board of review, by reason 
of poverty, are unable to contribute toward the public charges is eligible for exemption in whole or in part 
from taxation under this act.  This section does not apply to the property of a corporation. 

 (2)  To be eligible for exemption under this section, a person shall do all of the following on an annual basis: 

(a) Be an owner of and occupy as a principal residence the property for which an exemption is 
requested. 

(b) File a claim with the supervisor or board of review on a form provided by the local assessing unit, 
accompanied by federal and state income tax returns for all persons residing in the principal 
residence, including any property tax credit returns, filed in the immediately preceding year or in the 
current year.  The filing of a claim under this subsection constitutes an appearance before the board 
of review for the purpose of preserving the claimant’s right to appeal the decision of the board of 
review regarding the claim. 

(c) Produce a valid driver’s license or other form of identification if requested by the supervisor or board 
of review. 

(d) Produce a deed, land contract, or other evidence of ownership of the property for which an exemption 
is requested if required by the supervisor or board of review. 

(e) Meet the federal poverty guidelines updated annually in the federal register by the United States 
department of health and human services under authority of section 673 of subtitle B of title VI of the 
omnibus budget reconciliation act of 1981, Public Law 97-35, 42 U.S.C. 9902, or alternative 
guidelines adopted by the governing body of the local assessing unit provided the alternative 
guidelines do not provide income eligibility requirements less than the federal guidelines. 

(3)  The application for exemption under this section shall be filed after January 1 but before the day prior to 
the last day of the board of review. 

(4) The governing body of the local assessing unit shall determine and make available to the public the policy 
and guidelines the local assessing unit uses for the granting of exemptions under this section.  The 
guidelines shall include but not be limited to the specific income and asset levels of the claimant and total 
household income and assets. 

(5) The board of review shall follow the policy and guidelines of the local assessing unit in granting or 
denying an exemption under this section unless the board of review determines there is substantial and 
compelling reasons why there should be a deviation from the policy and guidelines and the substantial 
and compelling reasons are communicated in writing to the claimant. 

(6) A person who files a claim under this section is not prohibited from also appealing the assessment on the 
property for which that claim is made before the board of review in the same year. 

(7) As used in the section, “principal residence” means principal residence or qualified agricultural property 
as those terms are defined in section 7dd. 



Resolution #6 
          February 24, 2014 

 
 
Councilmember ________________ offered and moved the adoption of the following resolution; 
seconded by Councilmember ________________. 
 
WHEREAS,  the following information has been reviewed by the City Manager and City 

Treasurer and is being presented to City Council with a recommendation to 
approve invoices and payroll #11 for the period ending 2/20/14: 

 
Invoices:   580,104.27 
Payroll: 178,611.72  

Total: $758,715.99 
 
BE IT RESOLVED that the City Manager and City Treasurer are hereby authorized and 

directed to pay the following bills and payroll due: 
  

   Invoices                   Payroll                   Total    
$580,104.27 $178,611.72 $758,715.99 

 
 
ADOPTED/REJECTED 
 
Ayes:    
 
Nays:     
 
Absent:    
 
Abstain:   
 
 
James E. Snow, City Clerk  
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118402 ANNUAL MEMBERSHIP DUESAASLH 115.00 

83072540 BOTTLED WATER/DEPOSITABSOPURE WATER COMPANY 34.50 

54442166 H&C COOLER RENTALABSOPURE WATER COMPANY 8.00 

83072557 BOTTLED WATER-26461 NUBOURABSOPURE WATER COMPANY 64.50 

83072550 BOTTLED WATER/DEPOSIT-25830 NUBOURABSOPURE WATER COMPANY 51.00 

54444910 C&C COOLER RENTAL-25830 NUBOURABSOPURE WATER COMPANY 6.00 

1/31/14 CONSULTING SVC THROUGH 1/31/14ACCOUNTING CONSULTANTS, PC 3,420.00 

9916097888 WELDING SUPPLIESAIRGAS GREAT LAKES 42.26 

3/14 AMERAPLAN ADMIN FEEAMERAPLAN 720.00 

CDOW20140101 1/14 ENERGYAMERICAN ELECTRIC POWER 469,227.98 

04819785702 MARCELLUS HWY ST LIGHTSAMERICAN ELECTRIC POWER 10.67 

04950133613 CCWS-VANDALIA TOWERAMERICAN ELECTRIC POWER 67.51 

1326-01-01 MUSEUM DESIGN CONCEPTS/IMAGESARKOS DESIGN, INC 4,948.00 

IN77863 #80 MOUNTING PLATE/BEACON LIGHTAUSRA EQUIPMENT & SUPPLY, INC 450.00 

IN77911 #MT6 SPROCKETAUSRA EQUIPMENT & SUPPLY, INC 42.48 

2141153622 KEY FOB BATTERYAUTOZONE 4.84 

16268 WWTP REPAIR CLARIFIER DRIVE-WESTBENDER ELECTRIC, INC 300.00 

029976 SLUDGE DISPOSALBEST WAY DISPOSAL 3,560.00 

2/5/14 TRAVEL REIMBURSEMENT-GRAND RAPIDSBRADFORD, JARRID 42.00 

02/14/2014 UB refund for account: 12-1436-10BROWN, CHRISTOPHER 89.00 

217837 #121 OIL CHANGEC WIMBERLY AUTOMOTIVE GROUP 45.84 

1775 DISPATCHING SERVICES-JAN 2014CASS CNTY TRANSPORTATION AUTHORITY 3,148.03 

427751 #9/102 PRESSURE HOSECHET NICHOLS, INC 19.90 

428840 #103 FRONT BLADECHET NICHOLS, INC 14.42 

429493 #9 TRANS FIX FLUIDCHET NICHOLS, INC 14.42 

336-05625 MATSCINTAS LOCATION #336 90.69 

336-07833 MATS & UNIFORMSCINTAS LOCATION #336 416.15 

336-01904 MATS & UNIFORMSCINTAS LOCATION #336 593.36 

8771402380126332 INTERNET SERVICE-FDCOMCAST 69.90 

6249 #6PLOW BRACKET/WESTERN PLOWDALE'S AUTO SALES & SERVICE 652.00 

6576 #6 PLOW BRACKET-CREDITDALE'S AUTO SALES & SERVICE (152.00)

02/14/2014 UB refund for account: 16-0221-3DARON, MIKE 97.74 

206952 SEWER RODDING-711 N FRONTDAUS, BRENT 250.00 

149235I OFFICE SUPPLIESDOUBLEDAY OFFICE PRODUCTS, INC 130.09 

149237I OFFICE SUPPLIESDOUBLEDAY OFFICE PRODUCTS, INC 683.55 

149270I INK REFILLSDOUBLEDAY OFFICE PRODUCTS, INC 15.57 

2/1/14 UNIFORM CLEANINGDOWAGIAC CLEANERS 60.50 

2/5/14 SCHOOL BUS MILEAGE REIMBURSEMENTDOWAGIAC UNION SCHOOLS 32.00 

201314-42 FUEL EXPENSES-JAN 2014DOWAGIAC UNION SCHOOLS 15,296.74 

3/14 CLEANING SERVICES 3/14DUST BUSTERS 1,725.00 

S100963837.002 CURB STOPS/YOKE BARS/VALVESETNA SUPPLY 1,044.00 

0252 ECON DEVFIA CARD SERVICES 23.24 

0252 SCREEN PROTECTORSFIA CARD SERVICES 43.80 

0252 WIRELESS INVOICEFIA CARD SERVICES 239.95 

0252 RELAYS-LIFT PUMP CONTROLSFIA CARD SERVICES 108.00 

0252 LIFT STATION REPORTSFIA CARD SERVICES 24.99 

0252 LIFT STATION ALARMSFIA CARD SERVICES 24.99 

0252 PC REMOTE CONTROL LICENSEFIA CARD SERVICES 49.00 

0252 #81 TRAILER TITLE APPFIA CARD SERVICES 15.30 

0252 LUNCH MEETINGFIA CARD SERVICES 83.74 

0252 OPERATING SUPPLIESFIA CARD SERVICES 50.00 

8738712 REFRG THERMOMETERSFISHER SCIENTIFIC COMPANY, INC 154.60 

7 GRANT ELIGIBLE EXPENDITURESFORREST FIN, LLC 19,700.00 

02/14/2014 UB refund for account: 06-3128-9GILLESBY, TIFFANY 52.40 

3253 VEHICLE TRACKING SERVICEGLOBAL TELEMATIC SOLUTIONS, LLC 220.00 
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2754 #102 TIRE REPAIRGRAMES TIRE & BATTERY, INC 18.95 

2/5/14 MUSEUM CLEANING SERVICE-JAN 2014GRANT, WILLIAM DAVID 289.00 

2/5/14 TRAVEL REIMBURSEMENT-GRAND RAPIDSGRINNEWALD, STEVE 72.98 

060099 REPAIR RADIO CIRCUIT WIRINGHAAS ALARMS AND SERVICE, INC 140.00 

8685141 WWTP LAB SUPPLIESHACH COMPANY 1,113.45 

8687203 WWTP LAB SUPPLIESHACH COMPANY 123.00 

C53805 #9 CABLE CLAMP/FASTENERSHALE'S HARDWARE, INC 9.65 

C53902 #105 FASTENERSHALE'S HARDWARE, INC 1.60 

C54063 #9 CLAMPSHALE'S HARDWARE, INC 3.47 

C54112 FLASHLIGHT/BATTERIESHALE'S HARDWARE, INC 37.96 

C54134 TOILET PAPERHALE'S HARDWARE, INC 13.56 

C54467 #105 PAIL CHAIN/FASTENERSHALE'S HARDWARE, INC 47.20 

C54805 UTILITY LIGHTERSHALE'S HARDWARE, INC 4.44 

C54863 PROPANE BOTTLEHALE'S HARDWARE, INC 3.00 

C54862 PROPANEHALE'S HARDWARE, INC 19.39 

D37891 #74 FASTENERSHALE'S HARDWARE, INC 1.54 

D37878 PROPANE TANK EXCHANGEHALE'S HARDWARE, INC 19.39 

D37876 GDN HOSE/FEM CONNECTOR/HOSE CONNECTORHALE'S HARDWARE, INC 70.78 

D37727 #MT6 FASTENERSHALE'S HARDWARE, INC 1.89 

D37687 #105 FASTENERSHALE'S HARDWARE, INC 4.99 

B44799 CONNECTORHALE'S HARDWARE, INC 5.33 

B44996 GDN HOSE/CONNECTORHALE'S HARDWARE, INC 66.41 

B45099 TORCH KIT/FLAM SPREADER/PROPANEHALE'S HARDWARE, INC 53.03 

C53685 BALLAST/DUSTBUSTER/WINDSHIELD FLUIDHALE'S HARDWARE, INC 59.25 

C54782 DEGREASER/ZIPLOC BAGSHALE'S HARDWARE, INC 11.62 

C55615 ICEAWAY SALTHALE'S HARDWARE, INC 19.36 

814522 DISTILLED WATERHANSON BEVERAGE SERVICE 31.00 

17648 SPEAKER MICROPHONESHI-TECH SMR COMMUNICATIONS 116.00 

02/14/2014 UB refund for account: 03-1703-3HOLMES, JESSE 56.05 

275117630 WATER DISTRIBUTION SYS TESTING SUPPLIESIDEXX DISTRIBUTION CORP 669.00 

275117629 WATER DISTRIBUTION SYS TESTING SUPPLIESIDEXX DISTRIBUTION CORP 183.90 

320424 QUARTERLY SOFTWARE MTCEITRON, INC 880.16 

9682501 CEMETERY GASJ & H OIL COMPANY 427.50 

A70470 #11 100' CABLEJ DOHENY SUPPLIES INC 266.65 

2529850 #JD2155 CHAIN LINKJUDD LUMBER COMPANY, INC 5.98 

2530065 R-13 INSULATIONJUDD LUMBER COMPANY, INC 14.99 

2530078 BATTERYJUDD LUMBER COMPANY, INC 3.79 

0043687 SHREDDING SVC-JAN 2014KENT RECORD MANAGEMENT, INC 60.00 

0043688 SHREDDING SVC-JAN 2014KENT RECORD MANAGEMENT, INC 30.00 

02/14/2014 UB refund for account: 15-1949-10KLING, JACOB 61.89 

2/19/14 MILEAGE REIMBURSEMENT-16 MILESKLUG, PATRICIA 9.04 

3/14 ECONOMIC DEVELOPMENT SERVICES 3/14LAGROW, CINDY 2,060.00 

296503 POSTAGELAKE MICHIGAN MAILERS, INC 5,000.00 

11664367 PRE-EMPLOYMENT DRUG SCREEN-DUSSELLAKELAND HEALTHCARE 20.83 

9302114381 GLOVES/SCREWS/BITS/WASHERS/TIESLAWSON PRODUCTS, INC 488.95 

9500100653 CREDIT-GLOVE OVERCHARGELAWSON PRODUCTS, INC (179.60)

9302229654 RATCHETLAWSON PRODUCTS, INC 17.04 

9302228579 GLOVES/BITS/TIES/GREASE/CLIPSLAWSON PRODUCTS, INC 613.65 

2014 MEMBERSHIP RENEWAL-STACKMI ASSOC OF MUNICIPAL CEMETERIES 35.00 

47245 #105 VEHICLE MTCE PARTSMICHIANA TRUCK CENTER 605.85 

2014 ANNUAL MEMBERSHIP-EVANSMICHIGAN ASSOCIATION OF FIRE CHIEFS 120.00 

DT-1390659 CROSS CONNECTION SEMINAR-GILLESBYMICHIGAN SECTION, AWWA 95.00 

DT-5586415 CROSS CONNECTION SEMINAR-GRANTMICHIGAN SECTION, AWWA 95.00 

1237712 ECONOMIC DEV GUIDANCEMILLER, CANFIELD, PADDOCK AND STONE 450.00 

13335 #FD220 REPLACE HEATER BLOWER
MOTOR/RESISTOR

NASH SERVICES, INC 752.00 
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13338 #105 REPLACE OIL COOLER GASKETNASH SERVICES, INC 520.00 

71121147 ROAD SALT/SEASONAL BACKUP 13/14NORTH AMERICAN SALT COMPANY 3,005.03 

42078-78686 PESTICIDES/MERCURY TESTINGPARAGON LABORATORIES, INC 250.00 

2/13/14 OPERATING SUPPLIESPETTY CASH 156.53 

5801066 SPLICEPOWER LINE SUPPLY, INC 88.30 

LF36550 ACCT 8961857686-LATE FEEPOWER PLAN 50.00 

31213551 LONG DISTANCE SERVICE 1/12-2/12POWERNET GLOBAL COMMUNICATIONS 115.98 

I0000400889 PRINTER TONERPRECISION DATA PRODUCTS 74.95 

26586 FIRE DEPT ENVELOPESPREFERRED PRINTING, INC 140.00 

26587 BUSINESS CARDS-ROMANPREFERRED PRINTING, INC 37.25 

26628 BUSINESS CARDS-HARDINPREFERRED PRINTING, INC 59.00 

26657 SHIPPING CHARGESPREFERRED PRINTING, INC 46.76 

201313 PC-FIRE DEPTPRIORITY COMPUTER SERVICES, INC 799.00 

SP227 CCWS-SNOW PLOWING-VANDALIA TOWERREAL PRO SOLUTIONS, LLC 55.00 

SP228 CCWS-SNOW PLOWING-PENN PUMP HOUSESREAL PRO SOLUTIONS, LLC 65.00 

SP229 CCWS-SNOW PLOWING-PENN PUMP HOUSESREAL PRO SOLUTIONS, LLC 65.00 

SP230 CCWS-SNOW PLOWING-VANDALIA TOWERREAL PRO SOLUTIONS, LLC 55.00 

SP232 CCWS-SNOW PLOWING-VANDALIA TOWERREAL PRO SOLUTIONS, LLC 55.00 

SP233 CCWS-SNOW PLOWING-PENN PUMP HOUSESREAL PRO SOLUTIONS, LLC 65.00 

239773 RCRA-LANDFILLRHOADES MCKEE 802.50 

239481 ENVIRONMENTAL-LANDFILLRHOADES MCKEE 1,337.50 

3/14 3/14 INT PMT ACCT 7508450033SCHERER, JOE DBA LONELY PI 6,174.53 

0149089.500 GAS SERVICE 1/3/14-2/3/14SEMCO ENERGY GAS COMPANY 371.54 

0149077.500 GAS SERVICE 1/3/14-2/3/14SEMCO ENERGY GAS COMPANY 1,366.43 

0148809.501 GAS SERVICE 1/3/14-2/3/14SEMCO ENERGY GAS COMPANY 961.67 

0147944.500 GAS SERVICE 1/2/14-1/31/14SEMCO ENERGY GAS COMPANY 144.03 

0346992.502 GAS SERVICE 12/31/13-1/30/14SEMCO ENERGY GAS COMPANY 835.51 

0148902.500 GAS SERVICE 1/3/14-2/3/14SEMCO ENERGY GAS COMPANY 420.89 

0149080.500 GAS SERVICE 1/3/14-2/3/14SEMCO ENERGY GAS COMPANY 998.35 

0146763.501 GAS SERVICE 1/2/14-1/31/14SEMCO ENERGY GAS COMPANY 1,757.46 

065260523402 JANUARY FUEL CHARGESSHELL OIL COMPANY 1,538.20 

27504 1" METER SETTINGSSLC METER LLC 1,060.90 

8069 UNIFORMS-MATTIXSOUTH BEND UNIFORM 65.92 

6446 UNIFORMS-STEVENSSOUTH BEND UNIFORM 123.45 

8179 UNIFORMS-BAZANSOUTH BEND UNIFORM 125.50 

8180 UNIFORMS-KUSASOUTH BEND UNIFORM 251.66 

6993 UNIFORMS-BROOKSSOUTH BEND UNIFORM 274.40 

1017356 BOWL CLEANER/GLOVES/MOP HEADSSTANZ FOODSERVICE, INC 113.60 

2/11/14 COMPOST FACILITY REGISTRATION RENEWAL
FEE

STATE OF MICHIGAN 600.00 

02/14/2014 UB refund for account: 16-7760-3STETZIK, THOMAS 158.11 

81451 #330 LIFT REPAIRSUPERIOR VAN MOBILITY LLC 774.30 

549496 COMPRESSOR BELTTHE RIDGE COMPANY 21.59 

550795 #PD091 WIPER BLADESTHE RIDGE COMPANY 27.98 

548719 #105 HYD HOSE/FITTINGS/ADAPTERS/TRANS
FLUID

THE RIDGE COMPANY 296.80 

549202 #103 WIPER BLADESTHE RIDGE COMPANY 43.76 

549880 #10 BATTERY/CORE DEPOSITTHE RIDGE COMPANY 104.71 

2/10/14 DDA FACADE INCENTIVE-132 S FRONTTRUE, TOYSA 1,312.75 

261848 PORTABLE PUMP/ADAPTER/HOSEUSA BLUEBOOK 947.56 

262939 ADAPTERUSA BLUEBOOK 40.92 

263306 CREDIT-RETURNED FITTINGUSA BLUEBOOK (21.98)

3/14 ASSESSING SERVICES 3/14VANDERVRIES, EDWARD 1,775.00 

H00562 JD444K LOADER RENTALWEST SIDE TRACTOR SALES 4,185.00 

1-240350062 #105 ALTERNATORWHITEFORD FORD TRUCKS, INC 169.92 

188028025202 CELL PHONE REIMBURSEMENT 12/24-1/23WIGGINS, DANIEL 60.00 

2/4/14 TRAVEL REIMBURSEMENT-KALAMAZOOWIGGINS, DANIEL 10.28 
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327215 PROFESSIONAL SVC RENDERED THROUGH
1/31/14

YEO & YEO PC 1,700.00 

I165788 BATTERIESZBATTERY.COM, INC 28.17 

Total: 580,104.27 
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